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1. How to go to the Excess Vehicles page 

 
You can get to Excess Vehicles page from the Quick Links bar or by the top ribbon as shown by the 

arrows in the picture below. 

 
 
 
2. How to identify Excess Vehicles  
  

If your agency no longer needs a vehicle, you can identify it in ILMS so that other DOT agencies can 

request it.  The page that opens show all the vehicles that are marked as excess. 
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 All pertinent information will show about the vehicle. This will allow other OA Fleet Managers to make 

an informed decision.  

 

  

 

Each vehicle has 4 buttons: 

• Email - Allows user to send an email to other OA fleet managers to inform them that this vehicle is 

excess and available for transfer. An email notification will be sent to all fleet managers with the 

vehicle information. 

• Recalls - shows all active recalls on that vehicle if any. 

• Vehicle tear sheet - gives vital vehicle level data at a glance.  

• Request vehicle - allows other uses to request the vehicle to be transferred to their agency.   

 

 

3. How do you submit a vehicle for “Excess”  

 
To submit a vehicle for Excess, click the “EXCESS VEHICLE” button. 
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The page will allow you to search by a particular vehicle by VIN, or you can page through any vehicle 

under your purview.  

 

  

Click “select” once you have made your decision. This will add the vehicle to the excess list. 

How to approve a request once someone ask for your excess vehicle  
You can approve the request by clicking on the “Approve” button below. An email notification will be 

sent to the requesting fleet manager to inform them to initiate the transfer with their FSR. 

Once the request is approved, no other OAs can request this excess vehicle. 

 

 

 

 

 

4. How to request an excess vehicle  
 

Click on the “request vehicle” button if you want to request this vehicle. 
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Once you click on the “request vehicle” button, your request will be added and a notification will be sent 

to the excess vehicle fleet manager for approval. 

 


